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Custodian 

Job Description 
 

 
Job Title:   Custodian 

Department: Maintenance 
FLSA Designation: Non-Exempt 

Reports to:  Facilities & Maintenance Director 

HR Approved: Lisa Seddon June 2022 

 
 

 
Essential Functions and Responsibilities 
 

The following duties are typical for this position.  These are not to be construed as exclusive or all 
inclusive.  Other duties may be required and assigned. 
 

Clean and sanitize assigned areas of buildings.  Restock paper products, dump garbage, wet mop 
the bathroom floors, put out wet floors signs, drinking fountains.  Maintain healthy and clean 

restrooms that are free from the spread of germs. 
 

Dry mop floors and stairs -- wet mop when needed.  Dust mop all area of rotunda, pick up floor mats 

dust under them, remove dust and dirt from corners, sweep stairs and remove dust and dirt from 
corners (usually corners are vacuumed once a week). 

 
Remove garbage and recycling.  Vacuum and clean. 
 

 

Minimum Education and Experience Required to Perform Essential Functions 
Enough basic education to understand and follow routine directions or oral instructions. 
 

General knowledge of commonly used general rules; procedures, operations, practices or routines 
such as could be acquired in less than one year of prior experience. 

 

 

Certificates, Licenses, Registrations 
None 
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Mental and Physical Competencies Required to Perform Essential Functions 
 

Language Ability 
Ability to read and interpret documents such as safety rules, operating and maintenance 
instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability 

to speak effectively before groups of customers or employees of organization. 
 

Mathematical Skills 
Ability to add and subtract two digit numbers and to multiply and divide with 10's and 100's.  
Ability to perform these operations using units of United States money and weight measurement, 

volume, and distance. 
 

Cognitive Demands 
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or 
diagram form.  Ability to deal with problems involving several concrete variables in standardized 
situations. 

Equipment Used 

Vacuum cleaner  
Telephone  
Floor scrubber and buffer  

Step ladder  

 

Physical Demands 
Indoor environment involving sitting, walking, occasional bending, lifting and carrying paper and 

related light objects generally weighing 50 lbs. or less.  Horizontal and vertical reaching motion is 
required.  Aptitudes required are those typically associated with clerical operations including 
clerical, numerical and forms perception, clarity of vision 20" or less to view computer screens, legal 

documents and property description cards; eye/hand/foot coordination, hand and finger dexterity, 
motor coordination, hearing and conversation skills. 

 

Environmental Adaptability 
Both inside and outside work depending on the season of year or work priorities.  Exposed to noise, 
dusts, shock from electrical current, burns from chemicals and cleaning agents, strains from improper 
lifting, loss of limb if careless with equipment operation and related occupational hazards. 
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I have carefully read and understand the contents of this job description.  I understand the 
responsibilities, requirements, and duties expected of me.  I understand that this is not necessarily an 
exhaustive list of responsibilities, skills, duties, requirements, efforts, or working conditions 
associated with the job.  While this list is intended to be an accurate reflection of the current job, the 

Employer reserves the right to revise the functions and duties of the job or to require that additional 
or different tasks be performed as directed by the Employer.  I understand that I may be required to 
work overtime, different shifts, or hours outside the normally defined workday or workweek.  I also 
understand that this job description does not constitute a contract of employment nor alter my status 
as an at-will employee.  I have the right to terminate my employment at any time and for any reason, 

and the Employer has a similar right. 
 

 
__________________________________________________________________________________________ 
Employee Signature              Date 

 
 
 
__________________________________________________________________________________________ 

Department Head Signature         Date 
 

Marion County is an Equal Opportunity Employer.  In compliance with the Americans with 
Disabilities Act, the County will consider reasonable accommodations for qualified individuals 
with disabilities and encourage prospective employees and incumbents to discuss potential 

accommodations with the Employer. 
 

 

 


